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END OF YEAR PROCESS FOR PAYROLL

Record Fringe Benefits if applicable
* Finalise all Pays

* Reconcile Payroll - you can start
now. Recommended reconcile

monthly/quarterly

e STP Finalisation

« Complete Compliance Updates (where

required)

Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.

[
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia
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FRINGE BENEFITS

Enter the Fringe Benefit - for the FBT year 31/03/2023

FBT Figures can be:- Grossed up (Types 1 and 2) or Non-Grossed up
And Exempt or Non-Exempt
You usually receive this information from you accountant.

MYOB Exo: MYOB Advanced Payroll:
e Setup non-cash benefits (NCB) - if already * Setup Pay Items - if already exist, check
exist, check still correct still correct

* Type 1 — employer can claim GST credit. Non-Grossed Up/ Non-Exempt

* Type 2 — employer cannot claim GST credit. Non-Grossed Up / Exempt

* Override Rate if entering grossed up amount. Leave
gross up rate if entering non-grossed up amount.

Grossed up / Non-Exempt

Grossed up / Exempt
* Enter as many NCBs as required.

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 3
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FINALISE ALL PAYS

Last Pay

Process FBT Last pays cngilc?ed as date Ensure most recent Single
If applicable Pays paid up to 30t June Touch Payroll submissions

are “this year are submitted to and

Pays paid on or after 1t of
July (regardless of days accepted by the ATO.

worked) is “next year”

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 4
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PAYROLL RECONCILIATION: PAYROLL TO ATO

PREPARATION FOR EOY STP FINALISATION

Payroll: Reconciliation to STP batch

e After FBT and Last pay is done  After the FBT and Last Pay submission

* Print Payroll Totals / Summary * Reconcile payroll reports to the
Reports submission totals per employee.

(If needed, submit an STP Update for the 22-23 financial year to
include all active employees)

Figures to Check:

® Confirm Employee totals — particularly those with pre- tax Salary Sacrifice
* Review Allowances
* Confirm Employer Superannuation - is 10.5%

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 5
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PAYROLL RECONCILIATION: PAYROLL TO GL

PREPARATION FOR EOY STP & GL FINALISATION

Payroll General Ledger

* Confirm Gross Wages plus Allowances Expense — Wages/Allowances

* Employer superannuation * Expense — Employer Superannuation
* Deductions like child support, union fees, Clearing Account for PAYG

social club. * Clearing Account for Superannuation
* Clearing Accounts for other Deductions

Reconcile

* Gross wages = Wage Expense

* Employer superannuation = Superannuation Expense

* Clearing accounts — should have either Zero balance
* OR only the June figure.

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 6
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WHAT IF MY RECONCILIATION DOES NOT BALANCE

Payroll to STP Totals

There could be many reasons why your payroll reports do not reconcile to the
STP total. The initial things to check are:

* Confirm the payroll reports have been run using Physical Pay date rather
than Pay Period End date.

 Review the setup/configuration for the pay items and confirm the ATO
categories.

* Confirm the STP totals by submitting an update event for all employees.

Acac'a Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia
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WHAT IF MY RECONCILIATION DOES NOT BALANCE

Payroll to General Ledger Totals

There could be many reasons why your payroll reports do not reconcile to
your general ledger. The initial things to check are:

* Confirm the payroll reports have been run using Physical Pay date rather
than Pay Period End date.

* Confirm all pays have been finalised and posted to the general ledger.

* Check for any non-payroll related entries in the general ledger payroll
accounts.

* Complete a reconciliation month-by-month to narrow down the cause.

* Confirm with finance if ok to proceed.

Acac'a Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia
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STP FINALISATION

Submit STP Finalisation to ATO

Submit the Finalisation action to the ATO through Single Touch Payroll.
By 14t July 2023
(submission for closely held payees differs)

Remember to check in a day or two that the finalisation submission has
been accepted by the ATO

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 9
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All Done !

Happy New Financial Year !!

Now get ready for 2023-2024

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 10
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COMPLIANCE 2023-2024

* No changes to tax rates announced by the Government in the
May 2023 budget. However:

* Tax treatment code changes for Working Holiday Makers
* Threshold changes for
 Employment Termination Payment (ETP);

e Student Loan repayments; and

 Medicare Levy Variation

e Superannuation increases to 11% + maximum contribution

threshold change

* Minimum wage to increase by 5.75% on 1t July

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 11
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EMPLOYEE TERMINATION PAYMENT THRESHOLD
(POST 01/07/2023)

ETP Cap Base Limit Sl A=l

of Service

$230,000 - $235,000 $11,591 - $11,985 $5,797 =2 $5,994

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 12
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COMPLETE COMPLIANCE UPDATES

MYOB program compliance

MYOB Exo: MYOB Advanced Payroll:
* New version for MYOB Exo Employer Services For any pays with a physical pay date 1%t July 2023
will need to be installed. or later:
* Confirm Superannuation updates * Tax will be applied automatically
* Confirm ETP cap updates « Superannuation will automatically be updated
to 11 %

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 13
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® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia
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FRINGE BENEFITS

Enter the Fringe Benefit - for the FBT year 31/03/2023

Setup non-cash benefits (NCB): [ .. Non-Cash Benefits Maintenance =)
: : Code: | 999
* Type 1 — employer can claim GST credit.
Description: RFBT
* Type 2 — employer cannot claim GST credit. Payment Type: Fringe Benefit |
. ) ) Calculation Method: | Fixed Dollar Amount |
* Override Rate if entering grossed up amount. Leave
gross up rate if entering non-grossed up amount. Amount 0.00

Percentage Rate
* Enter as many NCBs as required. Cost Cantra:

* If you have this set up from last year, you ErogeEenehtivee:

can use the same pay type provided it

matches with the data supplied by your

accountant. . Liabilities

| EERE | (g Save:F10| 9 Cancel |@Delete:F5| [ i Esc |

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 15
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FRINGE BENEFITS

Enter the Fringe Benefit - for the FBT year 31/03/2023

* Process a One-Off Pay to record the - One-Off Payment R
RFBT.

* Ensure the Pay Period End and
Physical Pay Date are no later
than 31st March 2023. If after 31st Pay Period End Date:
March 2023, they.W|II appear as RF.BT Physical Pay Date:
for the employee in the 2024 financial

Pay Period: Weekly v

Pay Period Start Date: 25/03;

year. SG Expected Payment Date: [28/04/,
* Do not submit this pay to the ATO as Copy Standard Pay: No v

it will be rejected due to the physical Pay Number of Pay:

pay date being older than pays : .
submitted since March. v Donotsendto ATO

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 16
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REPORTS TO RECONCILE PAYROLL

Payroll to STP & General Ledger Totals

* Pay Summary by Company and by Employee

* Payroll Trial Balance
* Superannuation Summary

* General Ledger

Acac'a Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia
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Ewo Select Report I Sort Qrders.
Sl S SotOrder] | ETTTIRTT Sort Ordler 2
P I E— ; i — o o
Employees ay | Financial I Leave | Maintenance I Tax I Payment Sumr I R it T T rpeé..I.?,: P Y S U M M RY
Prw Numbar S  Selected ‘\
Allowance History ] - B
H z it Qrd
Deduction History Y e @
Direct Credit Schedule e d Poype % Show Doteis
EXCEpﬂOnS i ety Date 01/07/: 3006/ . nt rrshwmwvoulqu .
Lost Production B — 1 NN A Run the report by Company Summary
MNon-Cash Benefits History Employee Alpha ] Pay Erequency Pi:?.:::ﬂiﬁgm,m
Paid Parental Leave History LD ] ol d 3| ™ Shaw indiidual Narrcash Beneffs o .
Pay Sheet et e | =75 e ks for an overall reconciliation to the GL
oY Sumn g;f_‘g:'(l;.‘:"“ JD“”‘— " Repont Options | ™ Shaw only terminsted employees
. report usin Fyscal . hd
Payment Analysis Output Optons ::::.M; ,% H
Pavroll Input Form e e e and by Employee Code to reconcile STP
(@ Proview | [ seve:Fi0| [ Ensc |

data for each employee.

The Demonstration Company

Pay Summary
Physical Pay Date from 01/07. to 30/06/ WorkCover - Use Grossed Up value for Fringe Benefits 5
Superannuation Guarantee Scheme Applied The Demonstration Company
Units Hours Days Amount Non-cash Anx Pay Summary
Physical Pay Date from 01/07/ to 30V06/ WorkCover - Use Grossed Up value for Fringe Benefits

1 Wallace, James ) )
Superannuation Guarantee Scheme Applied

Wages
1 Ordinary 16 640.00 16000.00 "
Total Wages st Units Hours Days Amount Non-cash Amount
Superannuations Salary 91092.17
8 Wallace Private Supe 1" 2200.00 68
Total Superannuations Pre-Tax 2200.00
L Wages
eave
. 1Alternate Taken 1 8.00 112.00
Unpaid Leave 1 76.00 0.00 .
Total Leave 1Dad Died 2 16.00 192.00
1 Mon&Tue 1 15.20 464.00
Gross Pay 13800.00 1 Ordinary 94 3286.00 92294 62
PAYG 1 RDO Accrual ) 7220 -2169.80
PAYG 2 2625.00 1 Saturday 1 7.60 232.00
Total Wages 91356.82
Non-Taxable Allowances
2 Meal Money 10 375.00
Tr&ql Man-Tavahla Allnwancas 278 NN
o
Acac'a Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements. 18
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- Select Report

()
Employees | Pay Financial | Leave l Maintenance | Tax 1 Payment Summaries l Report Runs l Custom PAY R 0 L L T R I A L B A L A N C E
Budget J = ; sl
Costing Analysis Sort Qyoers;
General Ladgar SoOrderl: [Employes Code  v] SonOrder?  [Ermpioyee Cods
Haurs Analysis ps;ﬁm;?:: [:;7;"”— ,EBE— i’é‘%‘:’;
Payroll Audit Py Numiber T :s-\mu
Superannuation Contributions Employee Code . Eipdin =
Superannustion Employees Employse Alpha T Pay Erequency. I Detall rapot
Superannuation Summary ::a;:::;:: =] s = I” Print each depantment on & new page
Superannuation Transfer =l Opfions Grateagon [Landecape ]
Select Pays Using [Prysical Pey Date |
WorkCover Outpirt Options: ayi listetabis
U B et |
@ P | (g o 0] [ e | The Demonstration Company raget
Trial Balance
#Physical Pay Date from 01/07/ to 30/06/
Taxable Pre-tax Annual Personal Long Shift Other Non-tax Post-tax
Salary Wages Allow  Deduct Leave Leave Service Leave Leave Gross PAYG Allow  Deduct Rounding Net Pay
1 Wallace, James 0.00 16000.00 0.00 2200.00 0.00 0.00 0.00 0.00 0.00 13800.00 2625.00 375.00 $6.00 0.00 11454.00
H 2 Andrevs, Thomas Harley 0.00 10830.00 60.00 0.00 4290.00 0.00 0.00 0.00 0.00 15180.00  3126.00 0.00 0.00 0.00 12054.00
RU n t h ere pO rt f' I te red by 2 Houghton, Jannet Faye 000 2076.00 S625  200.00 0.00 0.00 0.00 0.00 0.00 193225  115.00 0.00 20.00 0.00 1797.25
44 Smith, Sandra Olive 1334210 0.00 0.00 0.00 307895 157895 0.00 0.00 0.00  18000.00 4020.00 0.00 60.00 0.00 13920.00
5 Keating, Kar Adrian 16500.00 0.00 000 1850.00 0.00 0.00 0.00 0.00 0.00 1485000  3113.00 0.00  330.00 0.00 11407.00
COSt C e nt re or De a I’t men t F Russel, George Thomas 0.00  1057.00 16625  500.00 181420  336.00 0.00 0.00 0.00 287345  179.00 37.50 25.00 0.00 2706.95
p Robinson, Henry Karuso 0.00 13411.20 55.00 550.00 0.00 0.00 0.00 0.00 0.00 12916.20 244200 0.00 55.00 0.00 10419.20
2 Hillary, Matthew Martin 0.00 16002.00 000 6000.00 0.00 0.00 0.00 0.00 0.00 10002.00  1296.00 0.00 60.00 0.00 8646.00
[20 Tate, Bemard Cedric 11634.59 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1163459  2002.00 0.00 55.00 0.00 9577.59
tO ass | St wW | t h recon Ci | | N g to T 21 Giles, Hamison Relf 21153.38 0.00 0.00 0.00 1399092 0.00 0.00 0.00 0.00 35144.80 10127.00 0.00 £5.00 0.00 24962.80
22 Watson, Judy May 13846.20 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1384620  2580.00 0.00 60.00 0.00 11206 20
23 Road, Rocky 0.00 13680.00 0.00 0.00  240.00  -240.00 0.00 0.00 0.00 13680.00  2532.00 0.00 0.00 0.00 11148.00
24 Adam, S 0.00 6300.62 0.00 0.00 67.16 167.89 0.00 0.00 0.00 B6535.67 687.00 0.00 0.00 0.00 5348.67
t h e g energ I I ed g er. 125 Test, Alice 10576.94 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 10576.94  1628.00 0.00 0.00 0.00 8948.94
26 Barnes, Jimmy 4038.46 0.00 0.00 0.00 9490.38 0.00 0.00 0.00 0.00 1352884  4100.00 0.00 0.00 0.00 9428.84
27 NSW, Johnny 000  1500.00 0.00 000 176250 0.00 0.00 0.00 000 326250  577.00 0.00 0.00 0.00 268550
25 VIC, Jimmy 0.00  1500.00 0.00 0.00 176250 0.00 0.00 0.00 0.00 3226250  577.00 0.00 0.00 0.00 2685.50
29 ACT, Jenna 0.00  1500.00 0.00 0.00 176250 0.00 0.00 0.00 0.00 26250  577.00 0.00 0.00 0.00 2685.50
30 NT, Gerald 000  1500.00 0.00 0.00 176250 0.00 0.00 0.00 0.00 326250  577.00 0.00 0.00 0.00 268550
31 QLD, Jefirey 000  1500.00 0.00 000 176250 0.00 0.00 0.00 0.00 26250  577.00 0.00 0.00 0.00 2685.50
32 SA, Jenny 0.00 1500.00 0.00 0.00 176250 0.00 0.00 0.00 0.00 3262.50 577.00 0.00 0.00 0.00 2685.50
23 TAS, Joseph 000  1500.00 0.00 000 176250 0.00 0.00 0.00 0.00 26250  577.00 0.00 0.00 0.00 268550
34 WA, Jess 0.00  1500.00 0.00 0.00 176250 0.00 0.00 0.00 0.00 26250  577.00 0.00 0.00 0.00 2685.50
35 Ledger, Gena 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
9109217 9135682 3750 1110000 4707161 184284 000 000 000 22060094 4518800 41250 816.00 000 17500944
® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 19
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Employees | Pay Financial ‘Leave | Maintenance | Tax | Payment Summaries | Report Runs | Custom

SUPERANNUATION SUMMARY

Budget 2] [ —— e (==
: i Sort Qrders
COSTII'IQ Ana|y‘5|$ SoriOnder): | Employes Code =| Sort Ordar 2 1
General LEdg_er Selection Flanges: From To: : Pay Type
Hours Analysis Emplayee Code [ [ = ;?.T:".d
Payroll Audit. o ;“"“m"“f"‘ — — JJ  Stenderd 1. Select repert opions =
Superannuation Contributions DetatCostConws | | 8T Pay Erequancy: I Erophoye cavbh ol
Superannuation Employees Super Provider _ 1 | [ [y 2| % Showtarmineted smployees
S = tio ummary Hpae O [ fe— Options: [ One CSV file per provider
G R Emrb Transier Pay Number [ ST I” Show employae membarship numbar
Ip Physical Pay Date (T 1T g I™ Print each provider on & new page
ki Ooacrior S B
o
o] B enice |
(B Prosiom | (3 - . Page: 1
*P! Save: F1D = £ Esc
)8 E | The Demonstration Company
Superannuation Summary
Physical Pay Date from 01/07. to 3006/
Earnings Employer Salary Employee
Run the re port by COI | |pC| ny Code Name Eamings Liable Contribution Sacrifice Contribution Total
1 Wallace, James 16000.00 16000.00 1600.00 2200.00 0.00 2800.00
2 Andrews, Thomas Harley 15180.00 15130.00 1488.00 0.00 0.00 1488.00
Summ(]r for Gn Ove ra ” 3 Houghton, Jannet Faye 213225 2076.00 207 60 200.00 0.00 407.60
y 4 Smith, Sandra Qlive 18000.00 18000.00 1800.00 0.00 0.00 1800.00
5 Keating, Karl Adrian 16500.00 16500.00 1650.00 1650.00 0.00 3300.00
i} Russel, George Thomas 3373.45 3047.00 278.20 500.00 0.00 77820
reconCi“Gtion tO the GL Gnd b 7 Robinsan, Henry Karuso 13466.20 13466.20 1346.62 550.00 0.00 1896.62
y 8 Hillary, Matthew Martin 16002.00 16002.00 160020 600000 0.00 7600.20
20 Tate, Bernard Cedric 11634.59 11634.59 1163 47 0.00 0.00 1163.47
. 21 T Giles, Harrison Relf 35144.80 21153.88 211541 0.00 0.00 2115.41
Employee Code to reconci |e STP 22 Watson, Judy May 1384620 13846.20 1384.68 0.00 0.00 1384.68
23 Road, Rocky 13680.00 13680.00 1368.00 0.00 0.00 1368.00
24 Adam S 6535 67 6535.67 653 55 0.00 0.00 65355
25 Test, Alice 10576.94 10576.94 1057.65 0.00 0.00 1057.65
data for each emp|oyee. 2 Bames, Jimmy 1352886 1211538 121154 0.00 0.00 121154
27 MSW, Johnny 3262.50 3000.00 300.00 0.00 0.00 300.00
28 VIC, Jimmy 326250 2000.00 300.00 0.00 0.00 300.00
29 ACT, Jenna 3262.50 3000.00 300.00 0.00 0.00 300.00
20 NT, Gerald 3262.50 2000.00 300.00 0.00 0.00 300.00
31 QLD, Jeffrey 326250 3000.00 300.00 0.00 0.00 300.00
32 SA, Jenny 3262.50 3000.00 300.00 0.00 0.00 300,00
a3 TAS, Joseph 3262.50 2000.00 300.00 0.00 0.00 300.00
34 WA, Jess 326250 3000.00 300.00 0.00 0.00 300.00
35 Ledger, Gena 0.00 0.00 0.00 0.00 0.00 0.00
Totals:  231700.94 213813.86 21324.92 11100.00 0.00 32424.92

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 20
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- Select Report

Employees | Pay Financial 1Leave | Maintenance I Tax | Payment Summaries | Report Runs | Custom

Budget J
Costing Ana]ysts

r

Son Qrdars

Sowt Cirdar 1 General Ladger Code = SonOeder2  |Employes Code

GENERAL LEDGER

.
. e  — Filter the payroll GL report by
Hours Analysis oy AL PO I~ Crosto s beschtia
¥ Emgicyes Code _| I~ Hide Leave Accrusls
Payroll Audit Ermplayee Alshs T ¥ Lise Grossed up Violus for Fringe Benaits . .
: i Depervmest —— J I* Hide WorkCover
Superannuation Contributions e ———— e — department or employees to assist with
Superannuation Employees Pay Number i I~ Summery separoa dobits snd cractsfor ech GL acesnt
i ‘Whi stch file wxpent | A5 genaral lpdger payesnts
Superannuation Summary o T . T . .
Superannustion Transfer et e m reconciling to individual business units
P |
Rselcon | Sorven - Select Pays Using [FrysicoiPoy Dot ~]
(Bysern] o | .
(@ren | e r0) [ coc in the General Ledger.
. EB GL Trial Balance T - o x
The Demonstration Company | % SRS o
Eide Utilities :_)
General Ledger Report ‘I"E‘."’ Print | { 7 Load | [ Expand All |j Collapse All | ¥ View Transactions
Pay Period Date from 0107/ to 30006 View Range Options
Hours Debit Credit Net (@) Trial Balance (C) Use account balances [ Show inactive accounts Branch: <All Branches> w
1100-00 Payroll Bank Acc 0.00 0.00 175000, 44 ~175009. 44 (O Profit & Loss Ales @ YTD at: 0. June v [A Hide zero balance Company: (Al ~
2400-10 L-AL Provision 0.00 137876 0.00 1378.76 (O Balance Sheet A/cs (O Agefrom: | 0. June [JUse account group report codes
2400-20 L-Personal Leave Pro 0.00 000  -454.12  -4544.12 1 Shme EUse sub accounts
240050 L-LSL Provision 0.00 000  -2887.99  -2887.99 I Account name Grouptotal| Accountto..| Subsccdr Subacccr|  Forex| -
_ = 3. Overhead Costs 107,330.51
G700-00 E-Superannuation Exp 0.00 2132492 0.00 21324 92 5 3050, ACCOUNTING FEES 700,00
6800-00 E-Salaries & Wages 205680 17843611 0.00 17843611 s 3070. ADJUSTMENTS 91.11
# 3100. ADVERTISING AND MARKETING 17,000.00
£900-30 E-LSL Expense 0.00 2417.34 0.00 24174 e e rrec G
9900-20 L-PAYG 0.00 000  -45182.00  -45188.00 #3250, CLEANING 2,080.00
) + 3300. DEPRECIATION 6,982.21
9900-30 L-Child Support 0.00 0.00 -36.00 -36.00 5 3350, FOREIGN EXCHANGE VARIANCE (184,361.18)
9900-40 L-Staff Loan 0.00 0.00 -275.00 -275.00 #3500, POWER 718000
+ 3550, RENT & RATES 40,500.00
9900-50 L-Union Fees Payable 0.00 0.00 -60.00 -60.00 {| #3650 sTamONERY 4300000
9900-50 L-Social Club 0.00 0.00 -445.00 -445.00 7| ® 3700. TELEPHONE 5:410.00
+ 3720, VEHICLE EXPENSES 5,350.00
9900-90 L-Superannuation Pay 0.00 0.00 -32424.92 -32424 92 ™ 6700, SUPERANNUATION 2132092
ABCDEFGHIJKLMNOPQRST test GL ai211.40 2531234 0.00 2531234 2 6900, SALARIES & WAGES 17343611
+ 6500, LEAVE PROVISION EXPENSES 2417.34
3268.20  260870.47  -260870.47 0.00 ® 4. Cument Assets 383.201.27 =
BALANCED
® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 21
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STP DATA

Pay | Reports

Maintenance

Current Pay
One-Off Pay
Pay List

Direct Credit Transfer
Superannuation Transfer

Utilities

You can check the last submission to the ATO to compare the totals in the

payroll reports by employee with the information submitted to the ATO.

Note: you can submit an ‘Update’ event to compare the ‘final’ figures sent to

the ATO with your payroll reports

Help

i B 2 |

£ Single Touch Payroll - Update 22
Financial Year Update Date Employment Status Sort Drder
Financial Year: |01/07/1  -30/06/ Update Date: | 06/06/ Employment Status: | al = SortBy: | Code ~| I” Descending
STP Notes : ' '
Notes: |
[~ Select Al
Select |Code/ |Employee Name Alpha Code  |Occupation Employment Status|Start Date End Date Tax Scale Number of Pays| =

1 |Walla ce, James

|waLLACE

Accounts Clerk

| current 17/07/2003

Standard Employee

Acacia

Business Software Solutions

Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia

— L. E r 2 Andrews, Thomas Harley ANDREWS Accounts Clerk Current 28/04/2008 i Standard Employee 4
§LI|:IFI'1ISSICIFIS I - 4 Smith, Sandra Olive SMITH Account Manager Current 27022013 ' Standard Employee 4
[ T I — 5 Keating, Karl Adrian KEATING Account Manager Current 06/06/2018 i Standard Employee 4
1
Employee Details Other Pay ltems
. . Income Stream Country e -
Employvee Id|Family Mame Given Name Type Code Type Description Code Amount —
1 Wallace Edward James Deduction Child Support Deduction D 15.00
B 1 Wallace Edward James Superannuation Contribution Super Liability L 500.00
B 1 Wallace Edward James Superannuation Contribution Ordinary Time Earnings o S5000.00
B 1 Wallace Edward James Superannuation Contribution Reportable Employer Superannuation R 1000.00
| 1 Wallace Edward James SAW Gross Amount 58000.00 e
B 1 Wallace Edward James SAW Withholding Tax 10223.00
B 1 Wallace Edward James SAW Salary SacrificeCollection Superannuation = 1000.00
B 4 Smith Sandra QOlive Superannuation Contribution Super Liability L 750.00
B 4 Smith Sandra Olive Superannuation Contribution Ordinary Time Earnings 0 7500.00

22
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COMPLETE COMPLIANCE UPDATES

Install latest version (2023.1

available now)

* Update superannuation and

ETP Changes
* Update pay rates if required.

* Update WA Payroll Tax rate if

applicable.

Acacia
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® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 24
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FRINGE BENEFITS

Enter the Fringe Benefit - for the FBT year 31/03/2023

MYOB Document: End of financial year procedure — 2023 AU
Setup Pay Item Type: Setup Pay Group:

* More than one if exempt from Payroll Tax * Last Pay Period Start Date 01/04/2022

Setup Pay Items: * Last Pay Period End Date 31/03/2023

o .
* For Non Gross Up - Exempt and/or Non-Exempt. Last Physical Pay Date 30/06/2023
* Or Grossed up Exempt and/or Non-Exempt.
pay GTOUDS CUSTOMISATION TOOLS ~
o o+ X M
= *Pay Group ID * Description Hours per Day Hours per Pay Hours Per Year Pay Default Public Holiday Pay Default Last Pay Period * Last Pay Period Last Physical Pay Active
Frequency Pay ltem Start Date End Date Date
CASUALS Casuals 7.6000 TE.0000 1,976.0000 Fortnightly Waged 10/04/2023 16/04/2023 1710412023 %] -
! FRINGE BEMEFIT Fringe Benefit - Annually 0.0000 0.0000 0.0000 Annually NIA 1/04/2022 31/03/2023 3000612023 I

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 25
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FRINGE BENEFITS

Enter the Fringe Benefit - for the FBT year 31/03/2023

MYOB Document: End of financial year procedure — 2023 AU

e Link Employee to qu Group Manage STP Submissions

* Enter the FBT figure via Pay Run & 7 85

° Comp|ete the pqy run Batch number: FSUMOO" e Pay run ID: PaY-I | Submitted to ATO: =
Financial year: 202_ Submission; Pay Created date (UTC): 31¢
® U pddte tO ST P Batch status: Submission successful Pay Group 1D: Created by £
e Check that the FBT is Showing PAYERDETAILS ~ PAYMENTDETALS  ALLOWANCES AND DEDUCTIONS | REPORTABLE FRINGE BENEFITS | TERMINATIONS
In the Submission ]

5 Employee ID Name Company FBT FBT

Taxable Exempt

Income Income

_ 0.00 0.00

0.00 0.00

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 26
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REPORTS TO RECONCILE PAYROLL

Payroll to General Ledger Totals

* Pay Activity Summary Pivot

* Superannuation Summary

STP Submission Export to Excel

* General Ledger — Trial Balance

* Or ask Finance/Accountant for the figures

Acac'a Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia

Business Software Solutions



MYOB ADVANCED PAYROLL

Payroll Report

* Pay Activity Summary Pivot (MPPP6027)

* Can move the Field around to create the best report for purpose
* Can export to excel

Pay Activity Summary Pivot SAVEAS  SAVE  CUSTOM

PAY ACTIVITY SUMMARY PIVOT

@) Physicalpa ' Pay runID Employee | Dept Branch
Total
Employee Pay Run Il Gross Income Pre-tax Deductions Gross Tax Income Tax Payable Tax Free Income Deduction Net Pay Employee Employer
1 320,00 0.00 320,00 0.00 0.00 0.00 320.00 0.00 0.00
2 3,470.00 0.00 3,470.00 468.00 0.00 636.41 2,365.59 0.00 347.00
2 4,919.38 0.00 4,919.38 1,012.00 0.00 200.00 3,707.38 0.00 491.94
3 §,870.00 0.00 §,670.00 2,004.00 0.00 0.00 6,666.00 0.00 867.00

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 28
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MYOB ADVANCED PAYROLL

Superannuation:
e Superannuation Transaction Report (MPPP4300)

* Can export to excel.

Superannuation Transactions TOOLS ~
Selection Physical pay day -0 Start Date 1072021 - End Date: 31/05/2022 -
From Pay Run ID: To Pay Run ID
From Employee ID: el To Employee ID el
Super Fund: jol
O All Records v
= Employee ID Employee name Member ID PayRun ID Pay Item ID Pay ltem Physical Pay Pay Period Start Pay Period End Fund Name Employee ! Amount
Date Employer
> EaRSaRass "y i BAY-l SUPEMPLOYE  Super Guarantee TI072021 10772021 6072021 AUSTRALIANSUPER Employer 456.51
d PBAY-l SUPEMPLOYE  Super Guarantee 30/07/2021 200712021 170812021 AUSTRALIANSUPER Employer 708.50
C BAY-I SUPEMPLCYE — Super Guarantee 30/08/2021 2/08/2021 110972021 AUSTRALIANSUPER Employer T08.50
[ PAY-I SUPEMPLOYE  Super Guarantee 20/09/2021 2/09/2021 171072021 AUSTRALIANSUPER Employer 708.50
C PAY-I SUPEMPLOYE  Super Guarantee 20/10/2021 21072021 171172021 AUSTRALIANSUPER Employer 708.50
d BAY-l SUPEMFLOYE  Super Guarantee 2971172021 21172021 11202021 AUSTRALIANSUPER Employer 708.50
C BAY-I SUPEMPLCYE  Super Guarantee 29/12/2021 201272021 11012022 AUSTRALIANSUPER Employer T708.50
g PAY-I SUPEMPLCYE  Super Guarantee 29/01/2022 2/01/2022 11022022 AUSTRALIANSUPER Employer 708.50
E PAY-I SUPEMPLOYE  Super Guarantee 20/01/2022 20012022 110212022 Employer 883.33
Crvsrmouu BAY-l SUPEMPLOYE  Super Guarantee 2710212022 210212022 17032022 AUSTRALIANSUPER Employer 708.50

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 29
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MYOB ADVANCED PAYROLL

Single Touch Payroll Report
Manage STP Submissions (MPPP5019)
* Review the Last Submission

* Payment Details Tab -  Export to Excel

Manage STP Submissions

1< 4 > >l

Batch number: PSUM( 2 Pay run IDx BAY- Submitted to ATOr
Financial vear 202, Submission Pay Created date (UTC)
Batch status Submission successful Pay Group 1D Created by
| PAYRE DETAILS PAYMENT DETAILS ALLOWAMNCES AND DEDUCTIOMNS REFPCRTABLE FRINGE BEMEFITS TERMINATIONS EMPLOYEE DETAILS TFM DECLARATION
I~ X
mfﬂﬂme Company Submission INB Gross ING INE INB Tax WHM Gross WHM Tax Lump Lump Lump Lump Lump Super Employer
Status Amount CDEP Exempt Withheld Amount Withheld Sum A Sum A Sum B Sum D Sum E Guarantee Reportable
Foreign Type Super
Employm
Income
Submission succ. .. 0.00 000 4 0.00 000 R 0.00 0.00 0.00 0.00 i 0.00
Submission Succ. .. 0.00 0.00 1 0.00 000 R 0.00 0.00 0.00 0.00 0.00

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
AcaCIa If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 30
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General Ledger Report

MYOB ADVANCED PAYROLL

* Trial Balance Summary (GL632000)

Trnial Balance Summary

«3)  RUNREPORT

SAVE TEMPLATE

Trial Balance Summa . 9 of
Template X . v - Fage: 2073
Company/Branch:  MAIM Financial Peried: 12-202 Diate:
|_'| Defﬂu”: [ .I Sl'IErE'A Ledger: ACTUAL Supress Fero Balances Lsar: TESTALCS
Account Type Description Beginning Ealance Dehbit Credit Ending Balance
HEF‘DHT PP\R.'E'J“ ETE HS _,'E.I:;D T C:r-_‘ _,"_'.I_ ?::ET Iil[“-\ E‘ F _E :_! 200510 Liability Long Service Leave Provision -2 514, 28500 0.00 0.00 -2.514,285.00
200550 N3 Suppor Payaole TEG.00 XA TG00 TE0.00 |
200800 Liabfiity PO Accrual £,255,601.02 0.00 000 5 065,501.03
" i F 200810 Liakbili Landed Cost Accrual 5.428.00 0.00 0.0 548000
Company/Branch: - t -
o MAIN - Melbourne 200815 Liability  “endor Rebates -2,504.35 0.00 0.0 -2,504.25
. 200830 Liakility ~ Short - Term Loans 100.00 0.00 0.00 100.00
- i
Ledger. ACTUAL 200580 Elperannuation Employer Connbubons 70 640 51 Rkl B bR RiiE
- " N ! 200585 Liability Superannuation - Salary Sacrifice 1,140.00 0.00 0.0 1,140.00
* Financial Period: 12-202 200700 =T = LRl F LB ] T
200710 Liability ~ GST Received 157.020 52 0.00 0.00 157,030.82
Suppress Zero Balances 20077 PAYE Whinholding Payable T T Baa TR0 T8 20500 T84z 23500 l
200778 Liabdlity  Payroll T Payable 21.272.00 0.00 0.00 21,272.00
2720 Liability ~ Bank Loan USD 14,800.00 0.00 0.00 14,800.00
300400 Liakility Retained Eamings 2583 541.75 0.00 0.0 £.523,541.75
300500 Liability ~ Met Ineoma ¥TD -10,183.175.73 47 672 .67 11.054.00 -10,228,762.71
4000 Liakility ~ CURRENT BANK ACCOUNT £0,30357 0.00 0.00 20,302.67
4308542 Liability — Alex Frazer2 500,00 0.00 0.00 500.00
Liability Total 2,322 504.71 TE,245.63 £1,226.87 2,206,645.95
® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 31
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MYOB ADVANCED PAYROLL

Single touch Payroll
 Check Company Data (MPPP5020)

Payroll Preferences CUSTOMISATION  TOOLS -
)

sENERAL SETTINGS MNUMBERING SEQUENCE SUPERAMNNUATION SETTINGS PAY SUPERANNUATION STP PHASE 2 :_p'

1. Enable STP Phase 2
Gat stared

The ATO {Australian Taxation Offica) expects you to only report thiough STP2 once enabled Cheﬂk Egm pan},l Data
Afer this action is enabled all STP requirements will nesd 1o be mat before running the next STP reporn.

2. Meat new STP requirements RL]N UALIDATIGN

Ta help tr yOUr prog

m

This will open & screen w erted 1o Salary & Wages v I'hange payment Pay run ID
determing the employess’ new Tax Ti g
[ Update Pay tem ATO Catogories =~ &
L) ﬁpnly Plnu:n 2 F.}I‘{*anm: h|9tn||rall,- achon ]ggm mg[‘g. =410 EFIH!'.' Name Error
To reabe new pay iems 1 aggregate ncoma. Check if your pay item Selup maats the ATO quidelings 3 m Payar ABM # cannot be null or &
m E. Loam m AKL Payer State cannot be null or emipty
cod Payer ABN # cannot be null or empty
amy amployee:
) Uniate Pay hem Type ATO Catagories OVERVIEW Payer Postal Code cannot be null or empty
1 Update Companyls) if registered for Working Holiday Maker (WHM) program
OVERVIEW Payer State cannot be null or emply
EP0000000S Employes State cannot be null or empty
hat a dona, nen the Check Data procass fo ‘mployees and Pay ltems meet basic ATO requirements. Follow the link on
a0 8 - ; e ¥alclatis Bl EP00000016 Employee State cannot be null or empty
STP Phase 2 status
STP Phasa 2 enabled date 222021 5:54:32 AM
® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia
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Business Software Solutions

RECAP

Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia
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PRE EOY CHECKLIST

Process Fringe Benefits Transactions

- Prior to last pay

- With a period end date of 31st March 2023

Complete reconciliations

- Prior to submitting finalisation declarations to ATO

STP Finalisation due by 14th July 2023.

- Closely held employees due by 30t Sept 2023

Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia

Acacia

ness Software Solutions
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COMPLIANCE 2023-2024

Ly
s

Superannuation
- Increase to 11%

- Increase to maximum earnings base

LY
EAY

Employment Termination Payment cap changes

Protected earnings increased 1%t January (just a reminder)

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 35
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MINIMUM WAGE INCREASE

The minimum wage is increasing from
15t July 2023

* Check your awards and employment agreements.

* Check the rates you are paying your employees.

* Speak with a HR specialist or lawyer if guidance is

required (or contact Fairwork Australia).

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 36
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INTERESTED IN

LEARNING MORE ABOUT

ADVANCED PAYROLL?

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 37
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QUESTIONS?

If you have any queries,

please reach out to us at

helpdesk@acaciacs.com.au

This Webinar will be available on our Website.

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 38
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